MonoxxkeHune o byxrantepckoi cnyxb6e

1. Obwue nonoxenus

1.1. byxrantepckas cnyxba ABNAETCA CAMOCTOATENbHbBIM CTPYKTYPHbIM noApasgeneHnem
YHYPEXAEHNA Ha NpaBax OTAeNa, NOAYMHARTCA rnaBHOMY Byxrantepy.

1.2. B cBoelt gestenbHocTH byxrantepckas cnyxba pykosoacrsyerca
* ®epepanbHbiM 3aKOHOM 0T 06.12.2011r. No 402-®3 «O byxrantepckom yyeter;

¢ Mpukasom Munncrepctsa dpuHarncos Poccuiickoit degepaumnm ot 01.12.2010r. No 157H
«0b yTBEpPNHKAEHMM EAMHOTO MNAAHAa CYeTOB ByXranTepCcKoro y4eta ANA OpraHos
rOCyAapCTBeHHOW  BNACTM  (rOCYAapCTBEHHbIX — OPraHoB),  OPraHoB  MeCTHOro
camoynpasneHus, OpraHoB  yMpPaBAEHMA  TOCYAAPCTBEHHbIMKM  BHEBIOAMKETHbLIMM
GoHAAMM, TOCYAAPCTBEHHbIX aKaZeMWUi Hayk, rOCYyAapCTBEHHbIX (MYyHWUMNANbHbIX)
yupexaeHnin n UIHCTpyKLMKU NO €ro NPUMEHEHMUIO»;

* Mpukasom Munucrepcrsa ¢puHaHcos Poccuiickoit ®eagepaunm ot 06.12.2010r. No 162H
«06 yTBEPKAEHWM MNNAHA CYETOB BIOAMKETHOro ydera W WHCTPYKUMKM NO  ero

NPUMEHEHUNIO»;

* Mpukazom Munuctepcrsa ¢puHaHcos Poceuiickoi eaepauum ot 16.12.2010r. No 174H
«O6 yTBEpPHAEHUM NNaHa CcY4eToB ByxXranTepcKoro ydeta OHoAXKEeTHbIX yYpexaeHuin u

MHCTPYKUWK NO ero NPpUMeHeHWU»;

¢ Npukasom Munncrepcrsa dpuHaHcos Poceuiickoin Peaepaumu ot 28.12.2010r. Ne 191H
«Ob6 yTBep®AeHMM MHCTPYKLWM O NOPAAKE COCTAaBAEHNA 1 NPeACTaBAeHNA rol080M,

KBApTa/IbHOW V1 MECAYHOI OTYETHOCTU 06 MCNONHEHMMU BIOAKETOB BIOAMKETHOM CUCTEMbI
Poccuiickon ®epepaumnmn»;

* MNpukasom Munncrepcrsa ¢puHaHcoB Poccuitckon ®eaepaumn ot 25.03.2011r. No 33H
«Ob yTBEepMAeHUN VIHCTPYKLMM O NOpAAKe COCTAaBAGHMA, NPEACTABNEHUA rOAOBOMN,
KBapTanbHOW  OyXranTepckoi  OTYETHOCTM  OCYAAPCTBEHHbIX  (MYHRMUMNANbHbIX)
O10AETHBIX U aBTOHOMHBbIX y4pexaeHnit» (BbibpaTs)

1.3. OrBerctBeHHOCTL 3a oOpraHu3auuio ByxranTepckoro y4yeta HeCeT PYKOBOAMTESb
yypeskaeHun.

Pykosoautent obsszaH co3nate Heobxoaumbie yCI0BMA ANA NPaBUNbHOTO BeAEHNUA
byxrantepckoro yuera, obecneunTb BbIMONHEHME BCEMU CTPYKTYPHBIMU  NOAPA3AeNeHUAMM
cnykbamun, paboTHUKaMKU  YYpeXAeHUs, WMEIOWMMW OTHOWEeHUe K yyeTy, TpeboBaHwii

rnasHoro Oyxrantepa wunu Obyxrantepa, BbINOAHAIOWME ero GyHKUMM, N0 BOMNPOCam
odopmNeHna U NpeaoCTaBNEHNA A0S ydeTa AOKYMEHTOB U CBeAEHMUIA.

1.4. Yupexperue, ocyulectsnss nocTaHoBKy Byxrantepckoro (61oaKeTHoro) yuera, onpeaenser
dopmy M meToabl y4era, TexHonoOrmilo 06paboTKM yUYeTHON MHPOPMaLNK; pa3pabaTtbiBaeT
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CUCTEMY BHYTPEHHEro GUHaHCOBOrO KOHTPONA; GOpMUPYeT YyYeTHYIO MOAUTUKY MO APYrUm
BOMPOCaMm.

1.5. TopoBas Byxrantepckas OTHETHOCTb yUPEXAEHUA ABNAETCA NYOSMYHON 1 pasmellaeTca Ha
opuuManbHOM caiTe B ceTu MHTepHeT B nopsake, onpeaeneHHom npukasom MO PO ot
21.07.2011r. No 86H «0Ob6 yTBEepKAEHUM nopsaKka npepocraBneHna  uHbopmaunm
rOCYAapCTBEHHbIM (MYHULMMNANbHBIM) YYPEKAEHUAM, €€ pasMeLlleHna Ha opuuManbHOM canTe
B C€TU MHTEepHEeT 1 BeaeHusa yKa3aHHOoro canTan.

2 3agaumn byxrantepckon cnyxbbl
2.1. OpraHusaumsa yyeta GpuHaHCOBO-XO3ANCTBEHHON AEATENIbHOCTU YUpexaeHua.

2.2. OcyuwecTBaeHmMe KOHTPOAA COXPAHHOCTM MMYLLEeCTBa, NPaBWIbHOMO pPacxoAoBaHUA
JEHEXHbIX CPeacTs M maTepuanbHbiX UeHHocTeW, cobnogeHna 3KOHOMUM  CPeacTs
yupexaeHus.

2.3. bopmupoBaHme NONHOW U AOCTOBEPHOM MHPOPMaLKUK O AeATENbHOCTU YYPEeXKAEHUA U ero
umyllectse, HeobXOAMMONM  BHYTPEHHUM  Nonb3osaTendm  OyXranTepCcKon  OTYETHOCTM
(PYKOBOAUTENIO, YUPEANTENIO), @ TaKKe BHEWHUM NoNb3oBaTenam byxranTepCcKoi OT4ETHOCTK.

2.4. ObecneyeHune unHpopmaumnen, HeobXOAUMOWN BHYTPEHHUM W BHELWHWM NO/1b30BaATENAM
BYXranTepckoi OTYETHOCTM, ANA KOHTPOAA COBAI0AEHWA 3akoHogaTenscrTsa Poccuickon
depepaunn  NpU  OCYLLECTBAEHUM  YYPEXAEHWEM  XO3ANCTBEHHbIX — Onepaunit,  ux
UenecoobpasHoOCTU, HaNMuUA W [ABVXKEHWA umyliectsa v 06A3aTenbcTs, UCNONb30BAHWUA
maTepuanbHbiX, OUHAHCOBDLIX, TPYAOBbLIX PecypcosB B COOTBETCTBMWM C YTBEPXKAEHHbIMWU

HOPMaMMK.

2.5. MpepoTspauieHne  OTPULATENbHBIX  PE3yAbTaTOB  XO3ANCTBEHHOW  AEeATeNbHOCTU
VUPEMAEHNA, BbIABNEHME BHYTPUXO3ANCTBEHHbIX pe3epBoB obecneveHus ee QGuHaHCOBOM

YyCTONYUBOCTH.
35 CrpyKrypa
3.1.. CtpykTypa u wrar OGyxrantepckoi cnykObl onpegensercs WTATHbIM pacnucaHnem,

YTBEPHKAEHHBIM PYKOBOAWUTENEM yYpexAeHns, ¢ yietom obbemos paboTbl u ocobeHHocTew

OCYLLECTBNSEMOMN AeATeNbHOCTU.
3.2. B coctas byxrantTepckom cny>bbl BKAOHAKOTCA rpynnbl OTAE bl
¢ N0 HAYMCNEHMIO ON/IaTbl TPYAA;
* N0 y4yeTy HedrHaHCOBbIX aKTUBOB;
* 10 pacyeTam C KOHTpareHTamu,
°* MO y4yeTy CPeACTB, MONYYEHHbIX OT MPUHOCALLEH AOXOL AeATENbHOCTH;
° o apyrum pasaenam Byxrantepckoro (6104KeTHOro) yuera.

4. PyHKUMK



4.1. OpraHusauns byxrantepckoro yyeTa akTMBOB, 06A3aTENLCTB U XO3ANCTBEHHBIX Onepauuii 8
HaTypanbHOM W3MepPeHWU W [AEHEXHOM BbIPAXKEHWU MyTeM CMNOWHOrO, HenpepbiBHOro
AOKYMEHTaNIbHOTO OTPaKeHuA.

4.2, ObecneueHne KOHTPONA HAAWMYWA U ABWIKEHWA WMYLLECTBA, WMCNOAb30BaHUA
MaTepnanbHbix, GUHAHCOBLIX W TPYAOBLIX PECYPCOB 8 COOTBETCTBMM C yTBEPIKAEHHBIMU
HOpMamu.

4.3. CBoeBpemMeHHOEe HaYUCNEHNE N NePeYUCTeHNE HANOrOB 1 cbopos B BroaKeTbl 610aKeTHOM
cuctembl Poccuninckon depepaumm.

4.4. OcyuiectBneHvie  KOHTPONA  CBOEBPEMEHHOrO  NPOBEAEHUS MHBEHTapu3auum
HeUHAHCOBbIX aKTUBOB, [AEHEKHbIX CPEeACTB, pPaCYeToB C KOHTpareHTamu, peBusunii B
NOABEAOMCTBEHHbIX CTPYKTYPHbIX NOAPa3AeNneHnsax, BblAENEeHHbIX Ha CaMOCTOATEbHbIN
banaHc.

4.5, MpuHATME Mep No NpeaynpesKAeHWIo HeaocTad W XUWeHui, obecnedeHue
CBOEBPEMEHHOro 0pOpMIEeHUA MaTepuanosB Mo HeaoCTa4aM W XWULLEHWAM, OCYLLECTBIEHME

KOHTpONA nepezay B HEOOXOANMbIX Cy4anx MaTepPUasnos B CARACTBEHHbIE OpraHbl.

4.6. CocrasneHue Byxrantepckoit OTYETHOCTU HAa OCHOBE NEPBUUYHBIX YYETHbIX JOKYMEHTOB W
Oyxrantepckux 3anuceit.

4.7. TlpumeHeHne yTBeP)KAEHHbIX B YCTaHOBJIEHHOM MOPAAKE TWUMOBbIX YHUPULMPOBAHHbIX
dOpM MepBUYHOM yueTHOW [AOKyMeHTauuW, cobnioseHne nopaaka OGOPMIEHWUA 3TOM
AOKYMeHTauuu, a Takxke rpadpura goKymeHToobopoTa.

4.8. CoctaBnenne u cBOeBpeMEHHOE nMpeaCcTaBiAeHUMEe B YCTaHOB/IEHHbIE agpeca
Byxrantepckoi, GUHaAHCOBOM, HANOrOBOWM, CTaTUCTUYECKOM OTHETHOCTH.

4.9. VYuyactve B aHannsze OUHAHCOBO-XO3AWCTBEHHOM AEATENBHOCTU YuYpeKAEeHUA U ero
noapasaeneHun.

4.10. ObecneyeHne xpaHeHns ByXranTepckux 4OKYMEHTOB 1 ByxranTepckoro apxusa.
4.11..OcyuiecTBnieHMe KOHTPOAA U aHann3a:

. ﬂpaanbHoro n cBoeBpemeHHOro Od)OpMﬂeHVIﬂ npuema w“ pacxogoBaHus

MaTepuanbHbIX LEHHOCTEN;

* (BoeBpemMeHHOro B3bICKaHWA AeOUTOPCKOW  3a40/KEHHOCTM W NoralweHus

KPeauTOPCKOM 3a40/1KEeHHOCTHY;

¢ [MpaBunbHOro pacxofoBaHuna GoHAa onnaTel TPYAA, HAYMCNEHUA U BblAAYM NPEMUl,
BO3Harpask4eHun 1 nocobuin, cobnogeHns ycTaHOBAEHHbIX WTAaTHbIM pacnucaHuem
OKNafoB, CmeT [O0XOA40B M pacxopoB, cobAAeHUA NAaTexHOW u  GUHAHCOBOW

ANCUMNANHDI;

* OOOCHOBAHHOCTK U 3aKOHHOCTU CiMcaHua ¢ Byxrantepckoro 6anaHca HeGUHAHCOBbIX

aKTUBOB, HeA0CTaY, XUWEHUH, AeBUTOPCKON N KPeanTOPCKON 3a40NMEeHHOCTH;

s ﬂpaBM/leoro W CcBoOeBpeMeHHOro nposeneHWa wu O¢OpMﬂeHMﬂ nepeoueHKu

MaTepuanbHbIX ueHHOCTef/'I.
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5. Mpasa
5.1. byxrantepckas cny:kba yupeskaeHnsa snpase:

5.1.1. TpeboBatb 0T /06bIX AONKHOCTHBLIX UL yUpeaeHuUa BbINONHEHUA rpaduka
AoKymeHToOobOpOTA.

5.1.2. TpeboBaTb OT NoApasseneHUn YYpexrAeHUs NpesCcTaBAeHUA MaTepuanos, HeobxoaumbIx
ANA OCyLLecTBNEHMA PaboTbl, BXOAALLEH B KOMNETEeHUMIO ByxranTepuu.

5.1.3. TMNoanucbiBaTb AOKYMEHTbI, CAyXalue OCHOBaHMeM ana  npuema v Bblaauu
MaTepPUanbHbIX LEHHOCTEN (AEeHEeKHble CPeacTBa, AeHEeKHble AOKYMEHTbI) Byxrantepckue,
PUHaHCOBbIE, CTaTUCTUYECKUE OTYeTbl yupexaeHns, a TakkKe [AOKYMEHTbl, M3MeHsaowme
pacyeTHbie 06A3aTeNbCTBA YUYPEKAEHWUA.  YKa3aHHbe A0KYMEHTbl 6e3 noANUCKA TNAaBHOTO

6yxranTepa NN ero 3amMecTuTeIa CYMUTaKTCA HEAEVICTBMTEHbeIN\VI.

5.1.4. He npuHUMaTb K UCMONHEHWIO M ODOPMNEHUIO AOKYMEHTbI MO onepauunam, KoTtopsble
HapywaioT JencTByloulee  3aKOHOAATENbCTBO WM YCTAHOBAEHHLIM  MOPAAOK MpUema,
OMPUXOAO0BAHNA, XPAHEHWUA W PACXOA0BAHUA [EHEXHbIX CPEACTB U APYrUX MaTepuasbHbix
LEeHHOCTEN.

5.1.5. lMpeactaBnaTb PyKOBOANTENIO YYPEIKACHWA NPEANOKEHUA O HANOKEHUN B3bICKAHMI Ha
/mu,  JONYCTUBLUMX HeaobpokayecTBeHHOe odopmaeHue W CocTaBaeHue [OKYMEHTOB,
HeCBOEBPeMEeHHYI0 nepeaayvy WX ANA OTPaXeHWAa Ha cyeTax OyxranTepckoro ydeta u
OTHETHOCTH, a TaKKe A0NYCTUBLIMX HeJOCTOBEPHOCTb AAHHbIX, COAEPIKALLMXCA B AOKYMEHTAX.

5.1.6. YKasanusa rnasHoro byxrantepa u paboTHWKOB Gyxrantepuu B npenenax GyHKLWA,
NPeAycMOTPeHHbIX HacTosimm [lonokeHnem, asnstoTca obA3aTeNbHbIMUM K PYKOBOACTBY M
MCNONTHEHMIO BCEMUW A0/IKHOCTHBIMU IMLAMM YYPEIKAEHMNA.

6.0TBETCTBEHHOCTb

6.1. BClO OTBETCTBEHHOCTb 33 KayecTBO M cBOEBPEMEHHOCTb BbINO/THEHUA BO3/TOYXKEHHbIX

MonoxkeHnem Ha Byxrantepckyto cny>kby 3aaad U GyHKLUMIA HeceT rnasHbIi byxranTep.

6.2. . CteneHb OTBETCTBEHHOCTU APYyrnx pa6omw<os yCraHaB/nBaeTCcaA AO0J/IXKHOCTHbIMMU

UHCTPYKLUAMM.
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